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MyChart Signup  

Follow the steps below to assist a patient in the signup for MyChart.  

From the Interactive Face Sheet, you will be able to view if the patient has previously signed 

up for MyChart.  In the patient header you will see Inactive listed if the patient has not yet 

signed up.  

 

Double Click on the words MyChart Inactive and the box shown below will appear.  

 

 

 

 

 

 

For signup follow the steps listed below:  

1)  Click on Additional Demographics 



2) Under Additional Information click on the MyChart Signup box.     

  

 

 

 

 

 

 

 

 

3) Under MyChart Administration you will see MyChart Email Signup, Launch MyChart 

Signup and Proxy Access Administration.  

4) MyChart Email Signup will send activation information to an email address.                              

Note: Resending activation information will invalidate all previously sent links.  

5) Launch MyChart Signup will launch the application. 

6) Proxy Access Administration will allow the patient to appoint people who can access 

their chart or assign billing access for Guarantors for MyChart Billing Access for the 

patient’s account.  


